UMPIRE SCHEDULING INSTRUCTIONS

Create an account
1. Go to www.baapark.org
2. Select the red & yellow member log on button

3. “Create a New Account”

a. DO NOT enter home address - Enter Umpire on the Address line 

b. Continue with the correct city, state, etc.

c. Create a password

d. Make a note of your user ID and password

e. Enter your own email address

f. Save

4. Contact the webmaster to indicate that you’ve created your umpire account. She will set you up with an umpire page: webmaster@baapark.net
5. After you have been notified that your umpire account is set up, return to the home page at www.baapark.org 

6. Select red & yellow member log on button

7. Enter your user ID and password
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8. The next page will show a green Umpire Schedule button, select this button

9. The Umpire Home page will show any games you signed up for in the previous 2 week session

10. To sign up for games, select Sign up

11. Every 2 weeks there will be a new set of games to sign up for

12. Select a date you wish to umpire

13. Select Search

14. Click “Select” next to game you wish to umpire

15. After the 2 week sign up period ends, the games reserved will move to the home and can no longer be changed. These games will be transferred to the umpire supervisor book. 
NOTE: Once games have been moved to supervisor book, they cannot be changed unless you find your own replacement

16. The Sign-up page will then display the next 2 week period of games.
NOTE: After 1 week of the new online Schedule, Manual Schedules will be used to fill games: See Manual Instructions below…..

UMPIRE SCHEDULING INSTRUCTIONS – ALL UMPIRES
1. Find the schedule availability form on the BAA website: www.baapark.org , Umpire page. Or pick one up from a Supervisor

2. Put name at the top, X’s on all available dates.

3. Turn in to supervisor or BAA webmaster: webmaster@baapark.net by due date listed at the top

4. Pick up on pick up date listed at the top: Your games will be circled and highlighted AND listed on your Umpire Account.
